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(Under the Societies Registration Act- XXI of 1860)

Memorandum of Association
of

il1.

iv.

Bangladesh Computer Society
Name:

The name of the Society shall be "Bangladesh Computer Society"
The Reqistered office:
The registered office of the Society is situated at House # 519, Road # 1, Dhanmondi R/A, Dhaka-
1205 Bangladesh.
Nature of the Societv.
It s a non-profitable, non-government, non-political, voluntary and charitable organization.
Aims and Obiectives of the Societv:
The Objectives of the Society will be
a. The aim of the Society is to advance professional excellence in lnformation Technology (lT)
b. To promote, develop and monitor competence in the practice of lT by persons and organizations

and to be the spokesman for lT professionals at international level
c. To develop knowledge and skill of lT professionals in developing, application and maintenance of lT

and lT related appliance i.e. to promote continuing professional development and life long learning
process.

d. To make data communication easy and to develop public opinion on it
e. To help develop lT skills of lT related persons and organizations
f. To maintain and promote the observance of standard of knowledge of lT for members of the

Society
g. To define and promote the maintenance of standard of knowledge of lT for members
h. To promote the formulation of effective policies on information technology and related matters
l. To extend the knowledge and understanding of lT in the community
j To promote the benefits of membership of the Society
k. To promote the benefits of employing members of the Society
l. To arrange seminars, workshops. symposiums, and lectures to improve the professional skills of

members of the Society
m. To increase the use and application of lT for public welfare, spread of education and development

of knowledge.
n. To arrange applied lT education
o. To maintain morality of members of the Society and to monitor and maintain level and standard of

lT knowledge of members of the Society
p. To look after the Welfare of the members of the Society
q. To create and enhance the opportunities and status of members of the Society in the work area -
r. To create employment opportunities for the members of the Society.
s. To promote human networK

Funds and Properties of the Societv
a. The capitation component paid or payable by members as part of their annual membership fees

whether those membership fees are paid or payable to Council (vide NR '10) or to a Branch and
b. Membership fees paid or payable by members 

-rseas 
Group, and

c. Entrance fees paid by members of Overseas Group on admission, and
d. The proceeds of the sale of publications produce or undenvritten by Council, and
e. The proceeds of conferences, seminar, Workshops, Symposiums, meetings and other activities

wholly underwritten by Counciland
f. A share, as agreed with a Branch or Braches of the proceeds of conferences, seminars, meetings

and other activities jointly organized and/or jointly by the Council and a Branch or Branches; and0 q\E4 €{^ *,, e
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g. Any fee which Council may require a new Branch to pay upon admission, the fee must be
calculated as the total of the capitation fees that the members of the new Branch would have been
required to pay had they been members of the Society at the beginning of the year in which the
new Branch is admitted, but Council may, at its discretion, waive any part, or all, of the fees andh. Proceeds derived from investment of National Funds; and

i. Any money collected by or for the Society in respect of which control has not been specifically
delegated to any Branch; andj. Any money which comes under the control of Council, under the Rules, National Regulations or
otherurrise; and

From various types of advertisement, and
Grants or donations from the Government and any other persons or institutions or organizations,
and
Any other source of fund decided by the Council in the light of Memorandum of Articles, the Rules
and the regulation of the Society.

The Society will follow the Foreign Donation (Voluntary Activities) Regulations Ordinance 197g of the
Government.

Windinq up:
Before winding up of the Society all its liabilities will have to be settled and the remaining portion (if
any) shall be transferred as per as per ratio of share 3/5th votes of the members present ln the extra
ordinary general meeting of the Society.

Management Commiftee :

The Management affairs of the Society are entrusted to the Executive Committee in accordance to the
Rules and Regulations of the Society. The name and description of the present members of the
commlttee ot the Society as constituted at the time of reqistration are as follows:

S/L Name Designation
01 Professor D. Aminul Haque President
02 Mr. Md. Nazrul lslam ndc Vice-President (Admin)
03 Mr. Abdur Rashid Sikder Vice-President (Finance)
o4 Dr. M. R. Kabir Vice-President (Academic)
05 Mr. Md. Jafrin Hossain Secretary General
06 Mr. Abdus Sobhan Joint Secretary (Admin)
07 Mr. Mohammad Maruf Hossain Joint Secretary (Finance)
08. Mr. M. M Moniruzzaman Joint Secretary (Academic)
09 Mr. Ahmed Newz Treasurer

m.

vii.

viii.
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We, the undersigned, whose names and addresses are given below, having associated ourselves for

purposes describld in this Memorandum of Association or the Bangladesh Gomputer Society set out

our hands hereunto below and form ourselves into a Society under the Society Registration Act XXI of

1 860.
Sl. No. Name Position Address

1
Professor Dr. Aminul
Haque

President
Professor
Department of EEE
BUET. Dhaka

2. Mr. Md. Nazrul lslam. ndc Vice-President (Admin)
Concord Mayfair
Flat-302, Plot-New(g)5
Gulshan-2. Dhaka 1215

3. Mr. Abdur Rashid Sikder Vice-President (Finance)
131 West Dhanmandi,
Modhubazar, Dhaka-1 209

4. Dr. M. R. Kabir Vice-President (Academic) House-53, Road-4a,
Dhanmondi, R/A, Dhaka

5. Mr. Md. Jafrin Hossain Secretary General

Senior Systems Analyst
Dhaka WASA
98, Kazi Nazrul lslam
Avenue, Kawranbazar,
Dhaka - 1215

6. Mr. Abdus Sobhan Joint Secretary (Admin)
Systems Analyst, ERD
Block-'15, Roorn-35
Shar-E-Banqla Naqar, Dhaka

7.
Mr. Mohammad Maruf
Hossain

Joint Secretary (Finance)
65/ A R. K. Mission Road,
Gooibaoh

8.
Mr. H M Moniruzzaman Joint Secretary (Academic)

Flat-112, Building-O1
Banani Housing Complex
Road-02. Banani. Dhaka

9 Mr. Ahmed Newz Treasurer
Head of lT, Jamuna Bank
5, Rajuk Avenue, Printers
Buildinq
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Rules and Regulations

Bangladesh Computer Society
(Under Society Registration Act XXI of 1860)

Name of Society: Name of Society is the "Bangladesh Computer Society"

1. Preliminarv
1.1 Definitions
1.2 lnterpretation
1.3 Transitional

3.
4.
5.
6.
7.
8.

Membership
2.1 Grades
2.2 Members
2.3 Patron
Fees
Members Liability and Committee Members Indemnity
Cessation of Membership
Resignation from Membership
Disciplining of Members
Council
8.1 Functions
8.2 Constitution
8.3 National Office Bearers
8.4 Election or Appointment of Council Members
8.5 Term of Office
8.6 Grounds for a Councilors office becoming vacant
8.7 Casual Vacancies
ti.8 Quorum
8.9 Council Meetings
8.10 Voting by Council
8.11 Right to participate in Meetings
Deleqation of Functions-Council
Manaqement Committee
10.1 Functions
10.2 Constitution
Executive Officer
Branches and Overseas Group
General Meetings
13.1 Annual General Meetings
13.2 Convening of General Meetings
13.3 Notice
13.4 Quorum
13.5 Chairing Member
13.6 Adjournment
13.7 Votin9 at General Meetings
13.8 Appointment of Proxies
13.9 Functions

14. Funds and Prooertv
14.1 Source

.14.2Management

15. Common Seal
16. Custodv of Records
17. lnspection of Records
18. Alteration of National Requlations

Alteration of Obiects and Rules
Election

9.
10.

11.
12.
13.
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19.
20.



1. Preliminary

ln these rules, unless a contrary intention appears:

Act means the Societies Registration Act, '1g61, of Bangladesh (Act xxi of 1860) as amended from time to

time,
Board means a standing committee established by Council under R9'

Branch means , groupli;embers established by Councilas branch'

BranchCouncilormeansamemberappointedunderRB.4.l
Branch Executive Committee, in relation to a Branch' means the committee

Branch constituted unJer the Nationar Regulations, Nationar here means

Society, i.e. National mlans wnote Society to differentiate from branch'

BranchFundsmeanstf,"tunOsodescribedintheNationalRegulations

that controls and manages the

whole Bangladesh ComPuter

ilil:ii ;il;;ffi;;""in" p'Grg so described in the-Nat'":1,*9^*t'T:
3i:::l"d:BiH,'n::T"l:"$:f Yr;ffi:;":*;::X:1"-:***:'-rnade pursuant to the Nationar

"*LJl]lt"il.] r. ir"i.'i"o r'o* 1i1"roi': Y::ilch-Executive TIlXi";o described in the Nationar
;;#"i;,i;;;";;,- in relation to a Branch' means the persons so

Regulations,
Code of Ethics means the code set out in the National Regulations'

Council means the committee constitut"O unJ"i R8, li[e the board of governors of the Society vides

S::t|""ffi"J::?l::, councl member incruding Nationar office Bearers and Directors Director, in relation

to a board, means a person appointed under R8'4'2

Fee means any amount payable by a membeio' non-|.n"n1ber to the Society in relation to membership or

n"flIflfiJi 
t["?,??f"?;, 

or rr wi, mean computer science & rechnorosv, rnrormation science Disital

tech nology tetecomm uiii"utlon Tech nology I nternet and web tech nology

year, in reration to tne'socLty ,Lun" thJ carendar year ending on 31 December'

Function lncludes power, authority and duty

OiaO" means grade of membership of the Society

Executive officer means the persons so appointed Regurations under R1 1

Majority, in relation to vtting, means tf,e m#tity of 
'6i"= 

cast by those persons entitled to vote who vote

on the question,
[,fr"rg"r"rt Committee means the committee constituted under R10

Member means ,"rO"i of tne Society of any grade or classification'

Member councilor means any member uppJni"o or elected by council under R 84'2 a as council member

NationalFundsmeansthefundssodescribedintheNationalRegulations,(thewordNationalhasbeen
used to differentiate from the Branch)

National Office Bearers means the persons described in R8'3'1

Nationat property ,";;;,h" property so described in the National Regulations

National Regulations m"rn. in"'r"gufrtion. n1uOe by Council pu"u'-nt to R18 and as amended from time

to time
i.in pilc"oing a number denotes a regutation in the National Regulations

objects means the objectives or purposer'inuiri" by virtue Jf Section 2 of the Act' The objects of the

3::r".Yr. Group means the group of members who meet the qualifications set out in me National

Regulations for Overseas GrouP

Person means a natural Person
ProfessionalDivisionconstitutesofgradeMembersandgradeFellows.
n pil"Loirg a number denotes a rule in the Rules'

Records of the Society means all records maintained !V. 
tnq 

?o:i^".t[
or ino of members of the

ffie rhcorOs that the

lffihatsnegulation of$#;; "ih;' 
tnos;'"co rd s a re req u i red t?, !-" i1 "11' T:il i3^t":':##ii;; i,-,r;rv d6;; or gtd l": 91"11':9":j IT1'*':?:#;iil; ;";;';;;' $ction 2 of the Acl n; am9no9,! f"':i'i1".i: y: Regulation will

Act. The rules
l"r"'1""1"i;;;;;;;;Bvr;wsRures':'T11,"^L:'?.1,,111111"-:J"",'L:"":i
;Iffil;i"* ur"no"o riom to time bv the Societv' will replace the term

\^lF_

,,\/W

Society means the Bangladesh Computer Society Registered under the Act'

Societv meeting ,""n""*y 
'eeting'of 

members or joint meetings of membq
^rrtp
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members convened in the name of or in relation to the Society or any part of it,
Special Category means Special Category of Membership of the Society
General Body means a Body consisting of any valid members mentioned in National
Regulations
Valid Member means a member who clears all his/her dues mentioned in National
Regulations up to current year

1.2. lnterpretation

1.2.1. A decision by Council on the interpretation of any provision of the Rules or the National
Regulations is binding on all members.

1.3. Transitional

1.3.1. The present and past Constitutions, By laws and lnstruments of the Society cease to have any
effect from the date on which the rules commence.
1.3.2. All persons, things and circumstances appointed or created and continuing by or under the
Constitution, By laws or lnstruments of the Society immediately before the date on which the rules
commence, will be treated as being
appointed or created and continuing by or under the rules.

2. Membership
2.1. Grades

2.1 .1. The National Regulations set out:
(a) the Grades and Special Category and
(b) the qualifications for membership, and
(c) the procedure for admission or election to each Grade and Special Category

2.1.2. No member may be deprived of a Grade or Special Category simply because any
qualification for that Grade or Special Category is changed.

2.2. Members
2.2.1 . The members are those persons who have:
' (a) Applied for membership in the manner set out in the National Regulations, and

(b) Been admitted or elected to a Grade or Special Category, and
(c) Agreed to be bound by the Rules and National Regulations, and
(d) Paid the fees applicable as set down in the National Regulations.

2.22. Any member who meets the prerequisites set out in the National Regulations may be classified
into one or more Grades or special categories of membership

as set out in the National Regulations.
2.3. Patron

2.3.1. Council may appoint Patrons at any time.
2.3.2.Ihe Patrons have all the privileges of membership, but no obligations or responsibilities

under the Rules, National Regulations or any Branch Regulations.
Fees
3.1. All fees are as set under the National Regulations.
3.2. Each new member, on admission, must pay the fees as notified
3.3. Each member must pay fees in the manner set on in the National Regulations
3.4. Subject to the National Regulations, no part of any fee is refundable.

Member's Liability and Gommittee Member's indemnity

The liability of a member to contribute to the payment of the debts and liabilities of
the Society or the costs of the winding up of the Society limited to the amount of
any unpaid fees of that member.
The Society identifies:

3.

4.

4.1

(a)' Every Councilor, Management Committee member and any other national committee member or
official out of:
(i) Firstly, National Funds and National Property, arid S(ii) Secondly, any other funds or properly of the Society as determiffd

(b) Every branch executive committee member and any other branch
(i) Firstly, the branch funds and branch properly of the relevant
(ii) Secondly, nationalfunds and national property, and
(iii) Thirdly any other funds or properly of the Society as

incurred by that person in that capacity

or official out of:

inst any liabilities



(c)

(d)

/Fa'^
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ln defending any proceedings, civil or criminal, in which judgment is given in that person's favor or in

which that persons is acquitted, or
ln setting any claim on terms acceptable to the Management

Executive Committee as applicable, or (e) both (c) and (d)

Gessation of MembershiP

5.1 A member ceases to be a member if he/she:

5.

justicJ and must otherwise conduct disciplinary proceedings

Regulatlons.
7.7 ThJ complaint and the accused member are not entitled to legal

resolve the complaint without a hearing but are entitled to legal

Committee relevant Branch

of natural
with the National

attempts to
a hearing by the

(a) dies, or
(b) resigns from membershiP, or
(c) is exPelled from membershiP, or
(d) fails to pay i"qrlr"O fee in 3 (three) consecutive years within the time frame set out in the

National Regulations.

6. Resignation from MembershiP
1.1 Unless a member:

(a) is the subject of disciplinary action, or
(b) owes anY fee to the SocietY,

a member may resign from membership at any

Honorary Secretary of the member's Branch.

2. Disciplining of Members

time by notice in writing to the Executive Officer or the

2. 1 Complaints and Disciplinary Action
Z.j.1 .1 A complaint ,ry n" made against any member who acts or fails to act in such a way as to justify

the taking of disciplinary aciion, inctuOlng refusing or neglecting to comply with the Rules, the

National Regulations or ihe Branch Regulations of the m.embeis branch.

2.1.2 lf the comflaint is substantiated, the member may be disciplined by:

. (a) ExPulsion from the SocietY or
(b) Suspension from the rights of membership, or
(c) Being required to coriply with conditions lmposed as to the carrying out of the member's

occuPation, or
(d) Being required to complete specified courses of training or instruction, or

(e) Caution or rePrimand

i0' C"ur. of membership for a span of time to be decided by the Council

7.1.3The Society is not entitled to make any awarded of compensation

2.1.3 Any complaint about a member must be in writing to the Executive Officer who must, within 7 days,

refer the complaint to Management Committee'
2.2 Resolution by Management Committee
2.2.1 Within SO Oays; ,"""ipt of a referral under R7.2, unless the complainant and the accused

member rgr"e to a longer Management committee must resolve:

(a) To refer the complaint to the Dis?ptima6himittee, or

(b) To dismiss the comPlaint, or
(cj fo itnpo"e disciplinary action of the accused member'

2.2.2 Within 14 days of making its resolution, Management Committee must notify the complainant and

the accused member of that resolution'

2.2.3 lf, within 14 days of being notified of the solution by Management Committee under R7 3'2,

the comPlainant:
(a)ObjectstothedismissalofthecomplaintunderRT'3'1(b)'or
i5l Does not consent to the disciplinary action under R7.3.1(c) the complaint must be

referred to the Disciplinary Committee,

7.5 Where a complaint is referred to the 6isciplinary Committee, the Disciplinary Committee must

within 60 Days:
solve the matter(a) with the prior consent of both the complainant and the accuqed

without Proceeding to a hearing, or
(b) Decide the matter by conducting a hearing'

7.6 Man"gerent committee and the Disciplinary committee must

n;^^i^tinanr lanmmiltao inln fho nnmnlninl f<s />n
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7.8 The disciplinary committee may, as part of its decision about a complaint, direct:

(a) The complainant to pay all or any of the costs of the accused member, or

(b) The accused member to pay all or any of the costs of the complainant

T.g Witnin 30 days after it resolves or decides a complaint, the disciplinary committee must give a written

statement of the resolution or decision, including reasons for the decision,

on the same day, to:
(a) The comPlainant, and
(b) The accused member, and
(c) Council, and
(d) The accused member's branch

3. Council
3.1 Functions subject to the Act, the objectives , the Rules and the national

Regulations, Council:
(a) shall provide guidelines and suggestions to the management committee, and

(b) assists the management committee in formation of different national committees

and recommends their ToR and change of them in time to time, and

( c) shall be vested with the power of the general body and shall exercise such powers

on request by the management committee except so far as the same are expressly

required by the constitution or the by- laws there under to be exercised by the

sociery tin general meeting, and

(d) may address and resolve any issue, which arises due to conflict inside the

management committee and forwarded to the council for resolution, and

(e) In case ofabsence ofany national office-bearer, except the president, the council

may nominate a council member for the post.

3.2 Constitution of the Council
3.2.1. Council consists of the national office bearers (NOB), the immediate past

president, the immediate past secretary general, maximum 25 (twenty five)

member councilors elected by general members and one branch councilor from

each branch (elected or selected by branch executive committee). A council

member must be at least an associate member of the society'

3.3 National Office Bearer (NOB)

(a) President
(b) Vice President (Admin)
(c) Vice President (Finance).
(d) Vice Presidents (Academic)
(e) Secretary General .

(0 Joint Secretary (Admin)
(S) Joint Secretary @inance)
(h) Joint Secretary Academic)
(i) Treasurer

3.4 Election or Appointment
3.4.1.1 The General Body shall elect the National Office Bearers for a term not exceeding 3

(three) years.

3.4.1.2 The Management Committee may appoint any member councilor to be a

Chairman or Member-Secretary or member of any national committee or

board.
3.4.1 .3 may elect or select any member to be a member Councilor

term otthe Management Committee.
3.4.1 .4 may appoint any member Councilor to be a Chairman or or member

of any committee or board. S
3.4.1.5 may not appoint more then 1(one) Chairman to any committee

3.4.1.6 The Branch Executive committee of each branch (if any) must elect select one Branch

Executive Committee member to be a Branch Councilor'
3.4.1 .7 if any post of National Office Bearer is vacant, Council

aooointino a oerson amonq the valid members except:

for the term not exceeding the

electing ormay
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(a) the current President which shall be filled up in the next general meeting, or
(b) any member who is a full time or part time employee of the Society, or

(c) any member who is ineligible under the National Regulations.
3.4.1.8 if a Branch Chairman or Branch Councilors is elected as a National Office Bearer, before

taking the charge that person must relinquish the earlier position (Branch Chairman or
Branch Councilor, as applicable), and the appointing Branch must appoint a replacement.

3.4.2 No person may hold concurrently more than I (one) position except the Director of a board.
3.4.3 A member elected or appointed to a position must not take up that position in breach of

R8.4.6 but may take up the position after resigning from any earlier conflicting position.

8.5 Term of Office for Member Councilors or Branch Councilors

The terms of Office for Councilors are:
(a) Branch Councilors until the position becomes vacant under R8.6.
(b) Directors the shorter of the period that the person is Director of a board or until the position

becomes vacant under R8.6.
(c) National Office Bearers and Member Councilors the shorter of 3 years from the next election or

appointment or until the position becomes vacant under R8.6.

8.6 Grounds for a Councilors becoming vacant
8.6.1 The position of a Councilor (Councilor means any council members including National Office

Bearer) becomes vacant if the Councilor.
(a) dies, or
(b) tenure of executive committee completes
(c) suffers from mental or physical incapacity (to be decided by medical board), or
(d) ceases to be a member, or
(e) fails to attend 3 consecutive council meetings or 60% of total Council meetings held in calendar

year without leave of absence granted by Council, or
(f) in the case of a National Office Bearer;

. (i) after 30 days' notice of a propose resolution of removal has been given to the National
Office Bearer is voted out of the position by Council on an affirmative vote by a 213 majority,
or

(ii) resigns in writing to the Presidsnl 

-fxscutive 
Officer, or

(iii) fails to attend 3 consecutive Management Committee/Council meetings or 60% of total
Management committee/Council meetings held in calendar year without leave of absence
granted by Management Committee/Council or

(S) in the case of a Branch Councilor:

(i) after 30 days notice of a proposed resolution of removal has been given to the Branch
Councilor, is voted out of the position by the Branch Executive committee of the appointing
Branch on an affirmative note by a2l3 majority, or

(ii) resigns in writing to the Branch Chairman or the Branch Honorary Secretary, or
(iii) fails to attend 3 consecutive Branch Council meetings or 60% of total Branch Council

meetings held in calendar year without leave of absence granted by Branch Council, or
(h) in the case of a Director of a board:

(i) is voted out of the position of Director by Council on an affirmative vote by a 213 majority or(ii) resigns in writing to the President or the Executive Officer or
(iii) completes the term of the appointment as Director.
(iv) the board which the Director chairs is dissolved by council under R g.6.

8.7 Casual Vacancies
8.7.1fi the position of a National office Bearer or a Member councilor or a Director becomes

vacant, council may appoint a replacement.
. 8.7.2lrf the position of a Branch councilor becomes vacant, the appointing Branch may appoint a

replacement.
8.7.3 Any person appointed pursuant to R8.7 holds the position until the end of the current

term of that position. *, /atr1"\ -E

8.8 Quorum for council Meeting ry [lffi\ .5
8.8.1The quorum for a Council meeting is present only if at least &-effiff161'of the Branch or

Member councilors are present. oddffq6*o
8.B.2No item of business may be dealt with at a council meeting unlq

during the time the meeting is considering the item. m
is present
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B.S.3lfaquorumisnotpresentwithin.halfanhourafterth'e.limesetforthestartofthemeeting,

the meeting must be uolo,,nll fJ;;;; ,no ir , quo,um is not present within half

B 8 4For ilhffi"Jj.:ltt*#s? 'I?$"="'[3]:??"i; person bv suitabre means or

simultaneous communicatlon'

8'e council 
":::::, must meet u, !:^Tlon"" 

in every three months at a prace and time decided bv

coun"ii o' *unug"'ent Committee'

8.g.2 Additional meetings of Council:

(a) may be convened by the P-resident at any time' and

tnl 'u'iJ"X""1""oiv 
tne President if requested bv:

(i) Council' or

(ii) Management Committee' or

(iii) ;ij;;t-5 Bt;nch Executive committees ' or

(iv) aiteast 3 Branch C-ouncilors' or

('i a maloritY of Councilors'

8.g.3 written noace.ot euery cornji-meeting must be sent to each councilor at least five (5)

O'Yt O"fo'" thedate of the meeting

8.9.4 Chairing Meetings of Counctl:

l3llii.:8,:1i#;ll" ay1 senior Vice-President (in respect or ase) or

(c)ifthl'p,",io"ntandthev["li;i"=io-*tsareaoslnt,j[!ct,n"itoispresentmustelec.
one of them'

8'10 
:::TJJ"il:l" erection,or removaror Nationar orrice Bearers and on proceduralquestions'

each Brancn councitor has the. nrri"?; ;;; equal to 
"il;;th; 

""xt 
greater whole number

than 20% 
"t 

ttt"" to*i" root of the number of

financialmembersofthatBranchCouncilorsBranchattheendoftheprecedingmonth.

S.l0.2lntheabsenceofmanife-.]-:lo,,areportextractedfromtheSociety'sregisterofmembers
slating the number otnnun"irt?;#; oi eacn bt';;'"i tn" 

""0 "f 
the preceding month

ano cerilRed by the E*""utij""5#,JJrl, nnur uno-ilinoing as to the number of financtar

memolrs of eatn Branch ut tn! *o of the preceding month'

8.l0.3ontheelectionorremovalofNationalofficerBearers,eachBranchCouncilorhas5votes.

8.10.4 On procedural questions' each Branch Councilor has 1 vote'

8.'10.5 On all questions:
(a) u ol'"l"t"l'n's no vote in that caoacity' and

810 6 $,,JJit-*i',":q:tr"#fi.,*3,t1q;$".[iU=*:[:,"li:JJl'3o"n"" 
business must be

by simple maioritv and, if ,n" ,"# r* 
"quur, 

tre presioeii *'v'""t a second vote to decide on

tn" *un"'litlue:ttnerwise the motion lapses'

S.l0.TABranchCouncilormayriotvoteifanymoneydue.toCouncilfromthe.appointingBranchis
unpaid ano-tias neen unpaid f", i;;i;; iio* t'n" o'e oai" as notified to the Branch'

Right to ParticiPate in Meeting't 
" ::i::,:'L#r, officer Bearers and the Executive officer are each enti.ed to:

(a) receive notice of, and t(4, lEusrve - s(
(b) attend, and . -^^linn *.

u,, LI 

j 6 iit sm:x S$:J:'tg?:': i:* .* :rffi :H:"?.*"*- e[ Tfh
ffi ilA:",:1,""T:",:"Til;;;;lil";i:*n:,:,""1#:llti,Jii
?iT'L:?i:,:ff ::"63'''=i';;qf:fl -*i)"",""*;::il1p;;The Nattonar \-,,IIru' 

Ti;;;; prictuoeo from voting if othe
meeting under R8'11' t

AS

8.11.3

8.11.4 To givJeffect to R8'11

vote at a SocietY
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any person calling a Society meeting must notify the Executive Officer at the same time and

in the same manner as other prospective attendees, arid

the Executive Officer is responsible for notifying the National Office Bearers.

4. Delegation of Functions-Council

4.1 Committees, Boards arid Special tnterest Groups
4.1.1 Council maYestablish:

(a)committees, or
(b) boards, or
(c) sPecial interest groups

for any purpose consistent with the Objects, Rules or National Regulations which consist of member or

members and non-members that Council invites to participate'

4.1 .2 Council may delegate to each such committee, board or special interest group such functions as

may reasonably be required for the purpose for which it is established.

4.2 Council may revoke or change any delegation of functions under R9.1

4.g Each committee, board or special interest group acting under any delegated function must

conform to the Rules, National Regulation and any other requirements of Council.

4.4 Committees, boards and special interest groups acting under any delegated function must report

to council directly or through a Director nominated by council'

4.5 Council may remove or replace any member of any committee, board or special interest group

acting under any delegated function at any time without having to provide reasons.

4.6 Council may dissolve any committee, board or special interest group acting under any

delegated function on an affirmative vote by a 213 majority at any time upon getting the

consent or request from the management committee, if any and within the tenure.

4.7 president of the Sotiety will chair the Policy and Resource Committee (PRC). National office Bearers

will be members of tneFRC. Council may appoint other members and Councilors as PRC members'

4.8 Council will have following standing committees, boards and Special lnterest Group (SlG)-

. Council will formulate necessary National Regulations and operating procedures for all the

Standing Committees, Boards and SIG'
a) Management Committee (MC)
b) Policy & Resources Committee (PRC)

c) DisciPline Committee (DC)
d) lnternet Web Site Board (W8)
e) lT Law Committee (lLC)

0 Special lnterest GrouP (SlG)

S) External Relation Board (ERB)
h) Public and Frofessional Board (PPB)
i) Publication and Research Board (PRP)
j) Qualification and Examination Board (OEB)

k) MembershiP Board (MB)

5. ManagementCommittee

5.1 Functions of Management Committee (MC)

5.1.'l Subject to the Act, the Objectives, the Rules and the National Regulations, Management

Committee:
(a) controls and manages the Society between council meetings, and

ini may exercise all functions that can be exercised by council except the functions under:

l) R1 .2.1, and
ii) R3 except on an interim basis and
iii) RB. 1(a) except on an interim basis for the purposes of R 10.1.1 (a), and

iv) R84.2 except on an interim basis, and
v) R8.4.3, and
vi) R8.7 except for the appointment of a replacement Director orgtn inSS brg..

5.1.2 The exercise of a funition by Management Committee on arffrtgffiSfuis-pnder R10.li (b)'

is effective untilverified or rejected at a subsequent council ]lq,$$;f;.] 
,.,f

5.2 Constitution Management Committee (MC) "'dH#S"

5.2.1 Consists of the National Office Bearers.

5. Executive Officer

(a)

(b)

(cfl; <Fr< utr,;:r" rfr)
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8.3 Notice for General Meeting

l3.3.lTheExecutiveofficermustensurethatnoticeof-generalmeetingissentbyprepaid
po.t to-"rlh valid memberct" ni=m"i address snowi in the of members or computer

databaseandadvertisementismadeinatleastonenationaldaily.
(a) at least 2i days before ,n" o"L'n*"J ror tne meeting' lt the nature of the business proposed

to be dealt with requires a special resolution of the Society;

(b) at teast 14 days before-the ortlli*"J toi the meeting, if no special resolution is required'

13.3.2 The notice must specify th. d;i;, ii;", piu"" or pla6es of the meeting' the nature of the

business proposed to ne oeatiiitn ,"llt a special resolution is required the intention to

propose ti're resolution as a special t:"ol!!:::-,^^ 
.

13'3'3onlythebusinessspecifiedinthenoticeconveningageneralmeetingmaybedealtwithat
the meeting'

13'3'4iftheExecitiveofficerreceivesarequestunderRl3.l.5he/shemust:
trl in"ir"Oe in" Or"in".. in tn!"*ii"" ctnrening the next annualgeneral meeting' and

(b) notify members of tne nus]ness ny,pp'op'iute publication at ieast one month before the

date of the annual general meeting'

13.4 Quorum for General Meeting

l3.4.lNoitemofbusinessmaybedealtwithatageneralmeeting,unlessaquorumofmembers
entitledtovoteispresentduringtnetimethemeltingisconsideringtheitem'

13 4 2 so memoerJ 
"rtitr".iJi" 

vote an-d p;;;;"i in p"r.on c6nstitute a quorum at a general meeting'

13.4.3 tf a quorum is not present within ;;;; il; 
"fter 

the time set for the start of the meeting' then:

(a) r tn" ml"iinJ*u" 
"on'"ned 

on the request of members' it lapses' or

(b) if the meeting was not 
"onu;n"O-on 

in" request oi 'e'U"tt' 
it will be adjourned for 2

hours'
13.4.4Atanadjournedmeeting,ifaquorumisnotpresentwithinhalfanhourafterthetimesetforthe' 

start of tnJmeJing' the"members present constitute the quorum'

13.5 Chairing Member at General Meeting

l3.5.lThePresident.orifthePresidentisabsent,seniorVice.President(inrespectofage),or
elected by the meeting' "tt"nuir 

a general meeting of the Society'' 
- -

13.5.2 tf the president and the v;;;;sioJnts are ansenitrom a general meeting' the members

p,"""nt'I-'uti"rc"t one of their members to chair the meeting'

13.6 Adjournment of General Meeting

13'6.lThepersonchainingagenera|meetingatwhichaquorumispresentmay,withtheconsent
of the majority of memb"r;';;;;;;i ;i try ieellnd "oloutn 

ihe..meetins from time to time

and Dlace to place, but no t,].in"s" may be transa"cted at an adjourned meeting other than

the business teft unfinished"rt th;;";ting at which the ad.iournment took place'

1g.6.2 tf a generat meeting i. "Oilrin"O 
'for 1i 

9aV1 
oi 'o*' 

the Executive Officer must give

writtJn or oral notice of t'"'"Jior*"d meeting to eacn valid member Of the Society stating

the place, date and tir" otlnl-reeting and tn" Jut" of the business to be transacted at

13.6.3 Ei"IrTji?,ovided in R13 6 1 and R13 6 2 notice of an adiournm-"I.:f 'seneral 
meetins

or of the business to be tran-sacied at an ad.iourned meeting' is not required to be given'

13.7 Voting at General Meetings

(a) Voting at a general L9eti1o 
or q".:::':Y:Y::t""*"i:::fo on a show of hands' unless before or

#t]: ffi;;i;il tn" 
'tio* 

or hands i porl is demanded

Blll3i::1ffi.l?Hlu?."?:19"ffifii :,:xil.l.li*:i*'"*ril';*",::il:ii.::illl&''3''(b) 
BIJ5,3:t;:"'XT'[1i:ffiJ",#!:,:;;#;ilil11:l*-*i,:,ix:';'-?."$;',ff":T5l'''
:lfiTlfi jtifi"tt*i:ililffiil::ffi;: il;;; ;proportion or the votes recorded in ravor or or

h l';

against that resqlution' by not less
3.?. iK'a"iln:;ffi;ii;s of the societv-'a porr:1- ?'"*T:lTd 

bv the

than 3 members present in person or nV nroxy {^!.1T"-:1n:,I7:'J;:i:iH;Ji'?;;;; 'i ' den"'ai meeting' the poil must be

('ri"il;'J#i;j; ,il "*L ot.'"p:1,:["I]:lates to the erection

;;;ils orio tne question of an adjournment or

person to chair the
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(b) in any other case, in such manner and at such time before the close of the meeting as
person chairing directs, and the resolution of the poll on the matter is deemed to be
resolution of the meeting on that question.

13.7.4 Subject to R13.7.6 on any question arising at a general meeting of the Society, a member
has 1 vote.

13.7.5 Voting must be in person or by proxy
13.7.6 ln the case of an equality of votes on a question at a general meeting, the person chairing is

entitled to exercise a second or casting vote.
13.7.7 A member, or that member's proxy, may not vote at any general meeting of the Society

unless all outstanding dues of that member to The Society has been paid.
13.8 Appointment of Proxies at General Meetings

13.8.1 any member may appoint another member as proxy by notice given to the Executive Officer
not later lhan 72 hours before the time of the meeting in respect of which the proxy is
appointed.

13.8.2 the notice appointing the proxy must be in the form most recently approved by Council.

13.9 Functions of General Meetings
13.9.1 Subject to the Act, The Objectives, the Rules and the National Regulations, the members at

a general meeting may be special resolution determine directions and policies for the
Society.

13.9.2 lf a determination by the members under R13.9.1 is inconsistent with a determination by
council under R8.1(a), then that determination by the members takes priority to the extent of
the inconsistency.

9. Funds and Property of Society

9.1 Source
9.1.1The funds of the Society are derived from fees, donations and such other sources as Council or

Management Committee decides.
9.1 .2 All funds received by the Society must be deposited as soon as practicable and without
' deduction to the credit of the Society's bank accounts.

9.1.3 All property of the Society must be held in the name of the Society unless Council decides
othenarise.

9.1 .4 Funds received from Life Membership from each category in no way shall be allowed to
spend for Society's day to day expense, but profit earned from the investment of this fund
may be spent for the Society's day to day operational expense.

9.2 Management of Funds and Property of Society
14.2.1 the funds and property of the Society may - used only for the objectives and as permitted

by the Rules and the National regulations.
14.2.2 all the funds and property of the Society are under the control of council unless council

delegates any control.
14.2.3 Unless R14.2.4 applies, all cheques, drafts, bills of exchange, promissory notes and other

negotiable instrument drawn on any account under the control of Council must be signed by
2 signatories being:

(a) any 2 of'. the Branch Chairman, the Branch Honorary Treasurer, the Branch Honorary
Secretary, or

(b) any 1 of: the Branch Chairman, the Branch Honorary Treasurer, the Branch Honorary Secretary,
plus any I person authorized by the Branch Executive
Committee

14.2.4 Unless R 12.2.5 applies
14.2.5 all cheques, drafts, bills o exchange, promissory notes and other negotiable instruments drawn
on any other account must be signed by at least 2 signatories as required by council.

9.3 Auditor for Funds and Property of Society
14.3.1 Council must appoint both internal and external auditors to 's accounts.

of the Society,14.3.2 The Auditor must be given access to all accounting
including the accounting and other records of each board,
branch, ihapter, subcommittee and branch special interest

10. Common Seal
10.1 Common seal of the Society must be kept in the custody of the E

the
the

10.2 The common seal may only be used to seal a document:

interest group,
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a) with the authority of Council or Management Committee, and

b) if the affixing of the seal is witnessed by 2 National Office Bearers, and
c) if the Executive Officer countersigns the document to which the seal is affixed, the Public

Officer or a person appointed for the purpose by Council or Management Committee.

1'1. Custody of Records
11.1 Subject to the Act, the Rules arid the National Regulations, Management Committee is

responsible for the custody of all the records of the Society.
11.2 Management Committee maY:

a) have access to and take possession of the records of the Society at any time without notice,

and
(b) authorize persons to carry out the functions in (a) on its behalf.

12. lnspection of Records
12.1 ll requested, Management Committee must make the following records of the Society available

for inspection by a member:
a) the part of the register of members which relates to that member, and
b) any records which are properly public knowledge, and
c) any records required to be disclosed by law,

12.2The times, places and conditions of inspection are at the discretion of Management Committee.

13. Alteration of National Regulations
13.1 Council may alter the National Regulations if desirable for the objectives or under the Rules.

13.2 National Regulations may be altered by Council by an affirmative vote by a2l3 majority, and if
they are consistent with the Act, the Regulations and the Rules.

13.3 Written notice of any alteration to the National, Regulations must be sent to each Councilor at

least four (4) weeks before the of the meeting at which the proposed alternations is to be dealt

with.
13.4 Written notice of any resolution of council to alter the 'National Regulations must be sent to each

member by any method permitted for the sending of notices of general meetings.
13.5 to the National Regulations becomes effective 8 weeks after the sending of the written notices

under R18.4, unless council is required by R18.6.1 to consider objections.

13.6 Objections
13.6.1 lf, within 8 weeks from the sending of written notices under R18.4, the Executive Officer

receives written objections to the proposed alteration from at least 50 valid members, Council

must at its next meeting consider those objections.
13.6.2 lf Council resolves to accept the objections then the proposed alteration does not become

effective.
13.6.3 lf Council resolves to re.iect the objections then the proposed alteration takes effect

immediately.

14. Alteration of Objectives and Rules
14.1 The members in general meeting may alter the objectives or the Rules under the Act by 3/5

majorities vide section 12 of the Act.
14,2 Before the provisions of the Act are invoked, the procedure set out in R1 9 must be carried out.

14.3 Written notice of any proposed alteration to the objectives or the Rules must be sent by council to

each valid member, by any method permitted for the sending of notices of general meetings, at
least two (2) months before any notice calling a general meeting to deal with the proposed

alternations is sent to valid members
14.4 Form of Notice for Alteration of Objects and Rules
14.4.1The written notice under R19.3 must include:

the wording of the resolution to effect the proposed alteration, and
a copy of the objectives or rules proposed to be changed showing on it each alternation
proposed and
a memorandum, prepared by the proponents of the proposed al iEut tne case
in favor of the proposed alteration, and $In tavor oI tne proposeo alterallon, ano A
a memorandum, prepared by opponents of the proposed alterat-(

against the ProPosed alteration.
14.4.2 A memorandum under R19.4.1 (b) or (c) must not exceed

Committee consents.
14.5 Proposal by Members for Alteration of Objectives and Rules

a)
b)

c)

d) out the case
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'l 9.5.1 lf members wish to propose an alteration to the Objectives or the Rules, then they must send to

the Executive Officer, at least 5 months before any notice calling a general meeting to deal with

the proposed alteration is sent to members, a request incorporating the following:
(a) the wording of the resolution to effect the proposed alteration, and

(b) a memorandum setting out the each in favor of the proposed alteration, and
(c) a list of the members supporting the proposed alteration, the member of whom must exceed

50 members.
19.5.2A memorandum under R19.5.1 (b) must not exceed 750 words unless Management Committee

consents.
14.6 As soon as practicable after receipt of the request under R19.5, Council must send the written

notice required under Rl 9.3.
14.1 As soon as practicable after expiration of the time limited under R19.3, Council must convene a

general meeting to deal with the propose alteration.

15. lnterim Executive Committee
15.'l Council, Management Committee and Branch council shall ensure that Election is held arid

charge is handed over to elect body within of its tenure i.e. within 31st December of its third year

of tenure. lf they fail to do so the Management Committee and Council shall automatically be
dissolved and an interim Executive Committee shall take over to be constituted by the outgoing
president preparedly from Councilor at least seven days before the completion of his/her tenure
i.e within 31st December of its third year of tenure.

15.2 lnterim Executive Committee shall consist of
15.2.1 a Convener (preferably from Fellow) and
1 5.2.2 five members (not below Associate Member)

15.3 Responsibilities of the lnterim Executive Committee
15.3.1 Arrangement the election within next three months
15.3.2 Doing the activities like normal Management Committee and Branch Council to conduct the' election including preparation of voter list
15.3.3 Doing normal day to day work without going to any decision making process

16. Election
16.1 Management Committee or Council or lnterim Executive Committee as

constitute an Election Commission (EC) at least two months before the
the valid members, consisting of

16.1 .1 a chief election commissioner (preferably from Fellow) and
'l 6.1.2 two election commissioners -

16.2 Responsibilities of the Election Commission
16.2.1 Arrangement of election in due date and time given by Management

lnterim Executive Committee as the case may be.

16.2.2 Appointment of Presiding and Polling officers as many as required
16.2.3 Designing forms and distribution for election.
16.2.4 Selection of place and time of election.
16.2.5 Decision on any dispute regarding election.

the case may be shall
election date amongst

Committee, Council or

16.3 Voter list
16.3.1 Management Committee or Council or lnterim Executive Committee as the case may be, shall

prepare a voter list consisting of valid members at least 15 (fifteen) days before election date.
Voter list shall include the Voter number, Membership number and the name of the Voter.

16.3.2 Each voter can cast only one vote against each position.

16.4 Presiding Officer and Polling Officer
16.4.1 Election commission may appoint one or more Presiding

valid members.

person more

16.5 Nomination tr. \.::ji 7 -*s'

16.5.1 Each voter can onty propose or support to the candidate(s) of tne ffi#rffbtiilnt Committee not

exceeding the number of post of the same status. lf a voter
than the post, all the nomination shall be cancelled.

,_o
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16.5.2 The person submitted the nomination paper along with the signature will be treated his consent

in the election. Each voter can submit for more than one executive post but cannot compete for
more than one post.

16.5.3 lf the nomination paper is not fulfilled correctly/properly it will be declared cancelled.

16.6 Qualification for the Member for Executive Posts (Management Committee or National Office
Bearer)
16.6.1 The name of each candidate must be mentioned the voter list.

16.6.2 The candidate must be Fellow at least 3 years of the Society for the Post of President and

Vice- President..
'16.6.3 The candidate must be Fellow or member at least 3 vears of the Society for the Post of

Secretary General.
16.6.4 For other posts, the candidate must be at least 3 years members of the Society
16.6.5 Candidate holding a post for two terms in whole life shall not be eligible to compete for

that post of the Society.
16.66 Graduate Member can neither participate in the electron nor propose/support for any candidate

for the executive posts.
16.6.7 Student member shall not be eligible to be a vote.

16.7 Election Agent
'1 6.7.1 Each candidate may appoint one voter as an agent of his/her candidature for each booth by

providing written request to the Presiding Officer minimum one hour before the starting time of
the casting votes.

16.8 Participation of Election
16.8.1 Any member directly or indirectly involved in the election process shall not be eligible to

participate in the election of National Office Bearer or Branch Executive Committee. This
includes members of Election Commission, Presiding and Polling Officers, Polling Agents,
Members of lnterim Executive Committee etc.

f6.8.2 Any member shall not be eligible to participate in the lection in a particular post for more than 2
(two) consecutive terms. However, he/she is eligible to compete for that post getting gap for at
least one term.

16.9 Method of Election
16.9.1 Election shall be held electronically through computer. Election Commission shall be solely

responsible for the same and shall. take all necessary steps including development of software,
to make the election free and fair.

16.10 Method for casting votes
16.10.1 Casting of vote should be made confidentially. Voter can cast their votes only throu9h

computer using a Pin Number supplied by the Presiding or Polling Officer.
16.10.2 Before starting the vote, the members of Election Commission shall cast their votes to be kept

in separate computer database under the direct supervision of the Chief Election Commissioner
These votes shall only be used in case of equal casting of vote for any posts to decide the
winner, othenvise it shall be destroyed by Chief Election Commissioner and in no way shall be
disclosed.

16.10.3 Each voter will show ldentity Card in the form of the Society lD Card, Office lD Card,
Passport, Driving License, Country's Voter lD Card etc. for identification of the voter. He/she will
be allowed to cast vote when the Polling Officer and the Polling Agents are satisfied about his!
her identification

16.10.4 After getting satisfied about the identification of the intended voter the Polling Officer will take
signature from the voter against his/her name in the voter list for proving the casting of this vote
and then supply the voter a Pin Number.

16.10.5 Voter will cast his/her vote in a electronic media placed in
Number according to the instruction of the Election Commission.

this Pin
the voter

should leave the place as soon as possible returning the Pin Number b bfficer,
16.'1 0.6 A voter shall not be allowed to cast vote more than number of

he/she will allowed to cast votes is less than the number of executive
vote will be counted only for the casting votes.

16.10.7 No voter will be allowed to cast his/her vote after the expiry of
he/she will be allowed to cast vote if he/she appears in the queue yr

in that case the
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16.11 Counting Votes
16.11.1 Counting of Votes shall be done electronically Only the members of Election Commission

Presiding officer, polling officer, Election Agents and related persons shall be allowed to attend in
the process of counting votes. No other person shall be allowed at that time in the counting

votes.
16.11.2 After getting total number of votes electronically against each candidates according to the

format designed by the commission including the number of cancelled votes, the Polling Officers

submit the same to the Election Commission in addition to the following information.

16.11.2.1 Number of Pins supplied to him.
16.11.2.2Number of Vote cast
16.11.2.3Number of unused Pins.

16.12 Result Declaration
16.12.1 After getting electronic result from each booth, Election Commission shall scrutinize the same,

and then declare the candidate as elected for that post who receives highest number of votes.

16.12.2 lf two or more candidates receive same number of votes for any posts, Commission will

take necessary steps as per Rule 21.10.2 to decide the winner'
16.12.3 lf two or more candidates receive same number of votes for any posts even after applying

Rule 21.10.2, Commission will take necessary steps as per country's national election law or
through lottery to decide the winner.

16.12.4 After completion of the counting the votes the Election Commission will declare the interim

result of the election.
16.12.5 After declaration of interim election result, any candidate willing to raise any objection on the

outcome of the election, may submit written application with details to the Chief Election

Commissioner within next two working days. Then the Election Commission shall analyze the

objections and finalize the matter within the three working days and declare the final result. ln

this case,
judgment of Election Commission shall be treated as final.
16.12.6 Within next five (5)working days of the election, Election Commission shall officially declare

the result with proper documents and with signature of the Chief Election Commissioner.

16.12.7 Within the two (2) working days after the final declaration of the result, the Executive Officer
will inform the result in writing to the elected person as well as executive committee of the

Society.

16.13 Handover of Charge
16.13.1 Outgoing Management Committee or lnterim Executive Committee as the case may be, shall

hand over the charge to the newly elected Management Committee within the fifteen (15)

working days from the date of declaration of the final result by the Election Commission or last

date of calendar year (.i.e. 31 December) whichever is earlier. lf outgoing Management

Committee fails to hand over the charge to the new committee within the stipulated time, the

handover of power shall automatically be treated as taken place and the outgoing Management

Committee shaft be liable for any consequence raised later on.

16.14 Dissolving the Election Commission.
16.14.1Within fifteen (15) working days of taking the responsibility of the newly elected Management

Committee, the Election Commission shall hand over a the papers and documents including

expense thereof, to the new Committee regarding election process.

16.14.2 After submission of the paper and documents the Election Commission will automatically be

treated as dissolved.

16.15 Election Expense *, ,,ffi,\ 'E

16.i5.1 Attthe expenses relating to election shall be borne from Society's o*n ffr01.Iffiffi F
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1. Preliminary

1.1. lnterpretation
in these National Regulations, unless a contrary intention appears. the definitions contained in Rule 1 of the
Rules apply,
"Accredited Course" means a course of study accredited by the Society under its course accreditation
scheme,
"Associate" mean the Grade of that name and a member of that grade.
'Associated Level Course" means a course of study described as such in the most recent
version of "The BCS List of Accredited Courses" published by Council,
"Business Affiliate" means the Special Category and a member of that Category
"Companion" means the Special category and a member of that Category
"Certification Program" means the program of specialist accreditation of members
conducted under that name by the Society,
"Core Body of Knowledge means the knowledge of information technology described as
such in the most recent version of "The BCS Core Body of Knowledge for lnformation
Technology Professionals" published by Council,
"Fellow" means the Grade of that name and a member of that Grade,
"Graduate" means the Grade of that name and a member of that Grade.
"Guidelines for Membership" means the criteria for admission to Grades and Special
Categories the requirements for making and processing applications for admission to Grades
Special Categories set from time to time by the Members' Board and approved by Council.
"lndustry Experience" means experience in information technology described as such in
the Guidelines for Membership,
"Member" means the Grade of that name and a member of the Grade,
"overseas applicant" means a person who is not a citizen or permanent resident of
Bangladesh
"Practicing Computer Professional Program" means the program of continuing education
for members conducted under that name by the Society,
"Professional Level Course" means a course of study described as such in the most recent version of' The
BCS List of Accredited Courses" published by Council, "Relevant Professional Experience" means
professional experience in information technology described as such in the Guidelines for Membership
"Studentll means the Grade of that name and a member of that Grade.

2. Membership
2.1. Grades and Division

2.1 .1 The Grades are:
a) Fellow
b) Member
c) Associate
d) Graduate
e) Student

2.1 .2lhe fellows and Members, together, comprise professional division.
2.2. Qualifications for Admission to Grades

2.2.1. Fellow
2.2.1 .1 To be eligible for admission as a Fellow, a person must:

a) have made a distinguished contribution to the field of information technology in home and
abroad; and

b) be a Member for at least full three years, and
c) satisfy the criteria for admission of Fellows set out in the Guidelines for Membership.

2.2.1.2 A Fellow is entitled to use after his or her name: the designation Fellow of the Bangladesh
Computer Society, and the abbreviated designation FBCS. He/she is also entiiled t,o write
Registered lnformation System Practitioner after their name.

2.2.2. Member
2.2.2.1 To be eligible for admission as a member, a person must:

a. i) have completed a professional level course, or
ii) satisfy the Society that he or she has acquired the Core through

recognized prior learning; and
b. have at least 4 years Relevant Professional Experience; and
c. satisfy the criteria for admission of Members set out in the Guidelines

/)o



2.2.2.2 A member is entitled to use after his or her name: the designation Member of the Bangladesh
Computer Society, and the abbreviated designation MBCS. He/she is also entitled to write
Registered lnformation System Practitioner after their name.

2.2.3. Associate
2.2.3.1 To be eligible for admission as an Associate, a person must: a:
have completed a Professional Level Course, or have completed as Associate Level Course and have at
least 2 years lndustry Experience, or iii satisfy the Society that he or she acquired an acceptable
portion of the Core Body of Knowledge and have at least 2 years lndustry experience; and
b. Satisfy the criteria for admission of Associates set out in the Guidelines for Membership.
2.2.3.2 A member is entitled to use after his or her name: the designation Associate of the Bangladesh
Computer Society, and the abbreviated designation ABCS.
2.2.4. Graduate
2.2.4.1 To be eligible for admission as a Graduate, a person must:
a) have completed an Associate Level Course; and
b) Satisfy the criteria for admission of Provisional Associates set out in the Guidelines for Membership.
2.2.4.2 Graduates are not entitled to use any designations or abbreviated designations.
2.2.5. Student
2.2.5.1 . To be eligible for admission as a Student, a person must:

a) be enrolled in an Accredited Course or a course as set out in the Guidelines for
Membership; and

b) satisfy the criteria for admission of Students set out in the Guidelines for Membership
2.2.5.2. Students are not entitled to use any designations or abbreviated designations.
2.2.5.3. No student be allowed a member of overseas Group.
2.3 Procedure for Admission to a Grade
2.3.1 An application for admission to a grade from a non-member is an application for admission to the
Society, and if:

a) the application is from an overseas applicant it must be for admission to Overseas Group, or
b) the application is from a person other than an overseas applicant, it may be for admission to any

Branch or Management Committee.
2.3.2 Application for admission to a Grade must be made in accordance with the Guidelines for

Membership.
2.3.3 Application for admission to a grade must be made by

a) the person affected, or
b) by any other person with the consent of the person affected.

2.3.4 Applications for admission to a Grade will be processed in accordance with the Guidelines for
Membership.

2.4. Accredited Courses
2.4.1 Council is responsible for publishing and keeping current:

a) "The BCs Core Body of Knowledge for lnformation Technology Professionals" and
b) "The BCS List of Accredited Courses".

2.4.2Council must:
a) incorporate, into the publication referred to in NR2.4.1(a), a definition of Core Body of

Knowledge, and
b) ensure that Core Body of Knowledge is defined to be at 4 years university level degree, and
c) incorporate, into the publication referred to in NR2.4.1(b), a listing of allAccredited Courses

describing each as either a Professional Level Courser or an Associate Level Course, and
d) ensure that each Accredited Course incorporating the Core Body of Knowledge is described

as a Professional Level Course, and
e) ensure that each Accredited Course not incorporating the Core Body of Knowledge is

. described as an Associate Level Course.

2.5. Special Categories of Membership
2.5.1 The special categories of membership of the Society are.
a Honorary Fellow,
b Companion
c Business Affiliate,
d Continuing Member,
e Retired Member.

2.6. Pre-requisites for Classification into a Specia! Category



2.6.1Honorary Fellow A person who is not a member may be classified as an Honorary Fellow by Council
or Management Committee if such classification satisfies the relevant criteria set out in the
Guidelines for Membership.

2.6.2 An Honorary Fellow is entitled to use after his or her name. the designation Honorary Fellow of
the Bangladesh Computer Society, and the abbreviated designation HFBCS.

2.6.3 Companion: The Companion Category is intended to cover senior members of other professions
who, although not qualifying as lnformation Systems Engineers, do have significant involvement
or active participation in lT. Eligibility is dependent on age (minimum 30 years), academic
qualifications, experience and eminence or authority in a particular discipline. Management
Committee or Council may classify the applicant into Companion category if such classification
satisfies the relevant criteria set out in the Guidelines for Membership.

2.6.4 A Companion is entitled to use after his or her name: the designation companion of the
Bangladesh Computer Society, and the abbreviated designation CompBCS.

2.6.5 Business Affiliate: Those business or non-buslness organizations or institutions, which have
substantial engagement or act participation with information technology or provide service to
information logy industry, may become Business Affiliate. One representative from business
affiliates organization may take part in the relevant activities of the society, Management
Committee or Council may classify the applicant organization into Business Affiliate if such
classification satisfies the relevant criteria set out in the Guidelines for Membership.

2.6.6 Business Affiliate organization and the representative are entitled to use after their name: the
designation Business Affiliate of the Bangladesh Computer Society, and the abbreviated
designation Business Affiliate BCS.

2.6.7 Continuing Member
To be eligible for classification as a Continuing Member who:
a) expects to be out of Bangladesh for at least 12 months, or
b) expects to be out of employment for at least 12 months.

2.6.8 Retired Member
To be eligible for classification as a Retired Member, a member must:' a) have been a member for at least 5 years, and
b) have retired from regular employment.

2.7. Manner and Effect of Classification into Special Categories
2.7.1 Honorary Fellow

2.7.1 .1 Classification of a person who is not a member as an Honorary Fellow must be by Council
or Management Committee, as applicable, by an affirmative vote by a 213 majority and, if by
Management Committee, must be reported to Council at the next Council meeting.

Honorary Fellows are elected for such period as the electing committee determines.

Council or the Management Committee electing the Honorary Fellow determines the privileges
for which the Honorary Fellow is entitled but, in every case, subject to (b) Honorary Fellows are
not required to pay any fees.
Honorary Fellows must pay any fee relating to conferences, seminars or other professional
activities of the Society other than admission fees, unless othenrrise determined, and must pay
any charge relating to fee recovery.

2.7.2 Companion
2.7.2.1 Classification of a person as Companion must be by Council or Management Committee, as

applicable, by an affirmative vote by a 213 majority and, if by Management Committee, must be
reported to council at the next Council meeting.

2.7.2.2 Companions are elected for such period as the electing committee determines.
2.7.2.3 The membership fees payable by Companions is the same as those for professional Grade

Member. Council will decide their rights and other obligations etc.

2.7.3 Business Affiliate
2.7.3.1 Classification of an organization as Business Affiliate must be by Council or Management

Committee, as applicable, by an affirmative vote by a 213 mqority and, if
be reported to Council at the next Council meetin9
2.7.3.2 Business Affiliates are elected for such period as the electing
2.7.3.3 Council will decide their rights and obligations or fee etc.
2.7.4 Continuing Member
2.7.4.1 A member wanting to be classified as a continuing member

2.7.1.2
2.7.1.3

a)

b)

Honorary Secretary of the members Branch or Executive Officer

Committee, must
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2.7.4.2 The Branch Executive Committee of the members or Management Committee may classify that
member as a Continuing Member during the member's period of absence from Bangladesh or
period out of employment.

2.7.4.3 Continuing Members are entitled to the goods and services, lf any, decided by the relevant
Branch Executive Committee or Council.

2.7.5 Retired Member
2.7.5.1 A member wanting to be classified as a Retired Member must submit an application to the

honorary secretary of the member's branch or to the Executive Officer of the Management
Committee.

2.7.5.2 The Branch Executive Committee of the member's Branch or the Management Committee may
classify a member as a Retired Member.

2.7.5.3 The membership fees payable by Retired Members is the same as those for Students.
2.7.5.4 Retired Members are entitled to the same goods and services as students are entitled to.

2.8. Post Nominal
2.8.1 A Fellow is entitled to use after his or her name:

a. the designation Fellow of the Bangladesh Computer Society, and
b. the abbreviated designation FBCS.

2.8.2 A Member is entitled to use after his or her name:
a. the designation Member of the Bangladesh Computer Society, and
b. the abbreviated designation MBCS

2.8.3 An Associate is entitled to use after his or her name:
a) the designation Associate of the Bangladesh Computer Society, and
b) Abbreviated designation ABCS.

2.8.4 Graduates and Students are not entitled to use any designations or abbreviated designations.
2.8.5 A Fellow who has successfully completed the Certification Program is entitled to use after his or

her name the abbreviated designation CFACS.
2.8.6 A Member who has successfully completed the Certification Program is entitled to use after his

or her name the abbreviated designation CMACS
2.8.7 A member who satisfies the requirements of the Practicing Computer Professional

Program is entitled to use after his or her names the abbreviated designation PCP.
2.8.8 An Honorary Fellow is entitled to use after his or her name: the designation Honorary Fellow of

the Bangladesh Computer Society, and the abbreviated designation HFBCS.
2.8.9 A companion is entitled to use after his or her name: the designation Companion of the

Bangladesh Computer Society, and the abbreviated designation CompBCS.
2.8.10 Business Affiliate organization and the representative are entitled to use after their name: the

designation Business Affiliated of the Bangladesh Computer Society, and the abbreviated
designation Business Affiliate BCS.

2.9. Membership Forms
All forms to be used in relation to membership must comply with any requirements of Council.

2.10. Register of Members
2.10.1 The register of members must contain the following about each member

a) any information required by the Act, and
b) any other information considered relevant by Council.

2.10.2 Each member of a Branch must notify the Honorary Secretary of the members Branch or
Executive Officer of an address for correspondence and all notices posted to that address are
considered to have been delivered.

2.10.3 Each member of Overseas Group of Special Category must notify honorary secretary of the
members branch or Executive Officer of an address for correspondence and all notices posted to' that address are considered to have been delivered.

2.10.4 Each member must:
a) supply the information required for the purposes of the register of members on request,

and A
b) advise of any changes to the information supplied. * t

t
2.11 . Transfer of Membership 't

2.11.1 Any member of a Branch may transfer to another Branch without any additional fee
for the current year, provided that the member has paid all

A member of Overseas Group may transfer to a Branch or Cou
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2.1 2. Membership Certificates

2.j2.1 A certificate of membership is issued to each Fellow, Member and Associate as soon as

practicable after admission to that grade.

2.12.2 Each certificate of membership must be signed under the common seal of the Society.

2.13.Rights of Members
2.13.1 Subject to NR2.13.2, NR2.13.3 and NR2.13.4 all members, other

Group and of SPecial Category maY:

a) attend, speak and vote at general meetings of the Society and

2.13.4
2.14.
2.14.1

than members of Overseas

at general meetings of the

members branch, and
b) be eligible for election or appointment to National or as Branch Office Bearer of the members

branch.
2.1g.2 Graduates and Students are not eligible for election or appointment to National or as Branch

Office Bearers.
2.13.3 No more than one half of the ordinary committee members of a Branch Executive Committee or

Council maybe Graduates or Students,
Students may not vote at general meetings of the Society or at Branch general meetings.

Re-admission of Former Members
A person who ceases to be a member may apply for re-admission and may be re-admitted to the

Society on payment of dues (current plus arrear), any re-admission fee notified and, unless

waived by the re-admitting committee, any unpaid fees.2.14.2 Any re-admission of a person to

the Society is at the discretion of:
a) for overseas applicants, Management Committee, or
b) Otherwise the Branch Executive Committee to which the person has applied for re-

admission and, if it wants to be involved, Management Committee.

2.14.3 A member re-admitted pursuant to NR2.14 is:

not entitled to any goods or services retrospectively, and

subject to (c), to be admitted to such Grade, not higher than the Grade equivalent to that held by the

person at the time membership ceased, as is decided by:

a. for an overseas applicant, Management Committee, or
b. otheruyise, the Branch Executive Committee to which the person has applied for re-

admission.
if the person seeking re-admission had resigned because continued membership was incompatible

with an appointment taken up by the member involving service to the Society, to be re-admitted to the

equivalent of the Grade previously held, without regard to the then current requirements for admission

to that Grade.

3. Fees
3.1 Each member must pay an annual membership fee, which is payable for each calendar year on

the first day of the monih in which the anniversary of the members. admission to the Society falls,

subject to NR3.2
3.2 For members of the Society on the date of introduction of these National Regulations, the annual

membership fee is payable within December 31, or, in the absence of a selection by the member,

as selected by the Executive Officer.
a) The annual membership fee for a member (other than a member of Overseas Group)

will comprise:
l. a capitation component-set by Council for each Grade
ii. a branch component-set by Council for each Branch.

The annual membership fee for a member of Overseas group will be set by Council.

Capitation components and branch components must be determined by council by an affirmative vote

by a2l3 majority.
No part of any membership tee is refundable but adjustable.
Subject to NR 3.6 Council may determine if any fee is refundable

Unless Council decides otherwise, the time for the purposes of R5'1(d)

for payment.
3.8 Member from any category may seek Life Membership of any

normal fees applied for that category during time of payment- When hi

upgraded he/she may seek Life Membership for
that category by paying the difference amount of fees
fees earlier paid for old category.

for Life Membersffi$

a)
b)

c)

3.3
3.4,

3.5
3.6
3.7 frSn the due date

(ten) times of
membership is

in33.9 A member losing/ceasing membership due to non-payment of fees
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dues/fees in one time. However, any member having outstanding dues for long years at present
(September, 2005), may restore his/her membership by clearing all his/her outstanding dues in one or
more installments with next nine months i.e. June, 2006.

4.0 Any member willing to upgrade his membership shall have to clear all his/her outstanding dues/fees
up to previous year before the application for upgrade of category is actually lodged.

4. Code of Ethics
4.1 To uphold and advance the honor, dignity and effectiveness of the profession of
information technology and in keeping with high standards of competence and ethical
conduct, a member must:

a) be honest, forthright and impartial, and
b) loyally serve the community, and
c) strive to increase the competence and prestige of the profession, and
d) use special knowledge and skill for the advancement of human welfare.

4.2 The personal commitments set out in NR4,3 and NR4.4 bind each member with regard to that
member's professional cond uct.

4.3 Values and ideals: I must act with professional responsibility and integrity in m dealings with the
community and clients, employers, employees and students acknowledge:
4.3.1Priorities. I must place the interests of the community above those of personal or sectional

interests.
4.3.2 Competence. I must work competently and diligently for my clients and employers.
4.3.3 Honesty: I must be honest n my representations of skills, knowledge, services and products.
4.3.4 Social implications: I must strive to enhance the quality of life of those affected by my work,
4.3.5 Professional Development: I must enhance my own professional development. and that of my

colleagues, employees and students.
4.3.6 lnformation Technology Profession: I must enhance the integrity of the information technology

. profession and the respect of its members for each other.

4.4 Standards of Conduct
The standards of conduct set out in these National Regulations explain how the Code of Ethics
applies to a member's professional work. The list of standards is not necessarily exhaustive and
should not be read as definitively demarking the acceptable from the unacceptable in professional
conduct in all practical situations faced by a member The intention of the standards of conduct is to
illustrate, and to explain ln more detail, the meaning of the Code of Ethics in terms of speciflc
behavior. The fact that a member engages in, or does not engage in, these standards do not of itself
guarantee that a member is acting ethically, or unethically, as applicable. A member expected to take
into account the spirit of the Code of Ethics in order to resolve ambiguous or contentious issues
concerning ethical conduct.

4.5 Priorities
ln accordance with NR4.3.1:
4.5.1 I must endeavor to preserve continuity of information technology services and information

flow in my care
4.5.2 I must endeavor to preserve the integrity and 

- 
of the information of others.

4.5.3 I must respect the proprietary nature of the information of others.
4.5.4 I must endeavor to preserye the confidentiality of the information of others.
4.5.5 I must advise my client or employer of any potential conflicts of interest between my

assignment and legal or other accepted community requirements.
4.5.6 I must advise my clients and employers as soon as possible of any conflicts of interest or

conscientious objections, which face 
- 

in connection with my work.
4.6 Competence.

ln accordance with NR4.3.2
4:6.11 must endeavor to provide products and services, which match the operational and financial needs of

my clients and employers.
4.6.2
4.6.3
4.6.4
4.6.5
46.6
4.6.7

must give value for money in the services and products 1 supply. A ,ffi_
must make myself aware of relevant standards, and act accordingly. dl l,,"if\;,")
must respect and protect my clients and employers proprietary interest. ""r, t'*,},,,i il ,l
must accept responsibility for my work t'+^\1r"1,

I I I lu-t dUUUPt I UJPUI lJlulllty lul I I ly vYwl A 9A^)
I must advise my clients and employers when I believe a proposed project is not in t[1 interest

I must go beyond my brief, if necessary, in order to act professionally. r"€'lzr

4.7 Honesty
ln accordance with NR4 3 3
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4.T.llmustnotknowinglymisleadaclientorpotentialclientastothesuitabilityofaproductor

service.
4.7.2 I must not misrepresent my skills or knowledge'

4.7.3 I must give opinions' wnicn are'as far as posiible unbiased and objective'

4.7.4 r ,nr.t giul lJuritti" 
"tti'ates 

for proiects yld9t.'y control'

4.7.5 l must qualify professional op-inions, which l know are based on limited knowledge or

exPerience
4.7.6 f must giiJ credit for work done by others where credit is due'

4.8 Social ImPlications

'" '":";Ti;"rH*ll[l:"i promote the hearth and safetv of those affected bv mv work'

4.g.2 r must consider and respect p;;#; prirrlv, which might be affected by my work'

4.S.3lmustrespectmyemplov"".,niretiainfro-ntreatinothemunfairly.
4.8.4 r must endearor to understan;,';;&;; die regaro ti; the percepiions of those affected by

4.8.5

4.8.6

i"I,lritn"rpt to increase the feelings of personal satisfaction' competence' and control of

lt3X".ii:it:3,r31,I'"YT["rot to infruence, anv person to take anv action, which would

inrofu" a breach of the Code of Ethics'

4.9 Professional DeveloPment
ln accordance with NR4'3'5:
4.g.1 I must continue'to upgrade my knowledge and skills'

4.g.2 I must increase my awaren".. oi i."u"iaffecting the information technology profession and

its relationship with the community

4.g.3lmustencouragemvcorre,gi,es,employeesandstudentstocontinuetheirown
Professional develoPment'

4,1 0 lnformation Technology Profession

I,1":""ffi"ryit[]ffi*13"0 seek when necessary, the professional opinions of colleagues in their

4.1.02 iH3:,"J"","-T3i,1iffi"""nrse in' or be associated yllh, dishonest or fraudulent practices'

4.10.3 1 must not attempt to enhance ;;;; rlpr1rt,"" ,t the expense of another's reputation'

4.10.4lmustcooperateinadvancinqinformationprocessingbycommunic-ationwithother
professions, students ano tnJ'funil:';ffiil ;"i;;;iid to ihe efforts of professional and

4.10.5 ilJ:?Tli,""e myself professionally from someone whose membership of the Societv has

beenterminatedbecauseotun"tni",lbehaviororunsatisfactoryconduct.
4.10.6 lmusttake appropriate action- if-i Ji""ou"|. member, o" p"tton who could potentially be a

member of the Society engaging Unethical b?!?Yl"i

4.10.7 I must seek advice trom tnJ s"ociety when faced with an ethical dilemma I am unable to

i?:yia:'#'"ii't"rn ,o ensure that then corporate actions of the Societv are in accordance

U:-t|&i:rt""l?l'!ii. the computing proression and in return must protect and promote

pli"*slonatLm in information technology'

4.10.8

410.9

5. DisciPlining of Members
5.1 DisciPlinaryCommittee
? i ,,'ii3 Bl::,7,::#['ffiittee must coi"i:t ?l] T:p':::::,::*"[""] ::i53',"gor 

Member

3 i l i[3 ""i::i$il:'d El*;iii"",,0 it, "n,,,,,! Ty:t!:t?:]T:: ll,3"".,.lili:ffi?,"Jy,
3 i 31???llii,l!|.i""it;:nB1ffi'il:1'j'L:';iiffi:;ffi#;6;;;; catenaar vear and are erisibre ror re-

appointment at the end of their term

5.1.4HiJP;".i0""ii. not elisible tote a T.?*b:r :|T Disciplinary Committee.

Li.l i,illJJJ;H;;;; il*ipii""rv crmmittee meetins is present ir at reast

Committee are Present in Person'

5,2 Hearing before the Disciplinary Committee

5.2.1 As soon as practicabie after a complaint has been

notify the accused member in writing of the nature
referred to it, the

of the comPlaint and the

5 2 2'i"til'.Xmplainant, the accused member 
""d l!:,P]:"f]':1?,,?-":T:t;?;

hearing.

*ii[#' ;l;;;;; d,; ; n ea ri n g u s i 

1s fl] lltl,:?" ::,'lTJ'f,

: must
for the

the matter

of tS DisciPlinary

;ffi1#;t;;i*";"J 'g'Ee 
to n-v tne complainant and the

(crtc
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5'2'3 All meetings or hearings of the Disciplinary committee, which the accused member is to be given the
- right to attend' must be held in a capital city within the accuised members branch.5.2.4 At the hearing:

a) the complainant must present to the Disciplinary Committee the evidence and the submissionsrelied on as the basis for the complaintb) the accused member must be given the opportunity to cross examine the complainant and thecomplainants witnesses:
c) at the conclusion of the presentation of the complainants evidence and those submissions aresufficient to base the complaint;
d) if the Disciplinary committee decides the evidence and submissions are not sufficient to base thecomplaint, it must dismiss the complaint;e) if the disciplinary committee decides the evidence and submissions are sufficient to base thecomplaint, the accused member must be given the opportunity to give expianation or defenseand to call evidence in support,
0 the complainant must be given the opportunity to cross examine the accused member and theaccused members witnesses;
s) the member of the disciplinary committee.may at any time question the complainant, the accusedmember or any person attending the hearingih) when in the opinion of the chaiiman, all relevant matters have been considered, the disciplinarycommittee must determine:

i. whether the complaint is proved, and
ii. if proved, the disciplinary action to be imposed on the accused member;i) attendance at any hearing must be limited to:
i. the members of the disciprinary committee and their advisers, and
ii. the complainant, arid
iii' the accused member and any representatives appointed by the accusedmember;j) Persons giving evidence may only be present while they give evidence un less the disciplinarycommittee decides that they ought to be present at other5'2'5 The disciplinary committee may-retain a la*ye, to advise it about the hearing of any complaint. .5.2.6 Any decision of the disciplinarycommittee must be

a) for compraints where expursion is in issue, by an B0% majority, or
b) for all other complaints, by a simple majority.5'2'7 subject to the Rules and the National Rlgulations the Disciplinary committee may set itsprocedures for conducting a hearing of any complaint.

5.3 Expenses
5'3'lExpenses incurred- by the Disciplinary committee and approved by Management committeemusl be paid from national funds.5'3'2 lf Management committee resolves to impose disciplinary action, then the reasonable out-of-pocket expenses of the complainant approved ui trrtrnig"r"ni Cor;11ittee must be paidor reimbursed from National Funds.
5'3 3 lf Management committee resolves to dismiss the complaint, the reasonable out-of-pocketexpenses of the accused member approved by Management Committee must be paid orreimbursed from National Funds.

6. Council and Management Committee Meetings

6.1 Accredited Nominees
6'1'1with the consent of the chairman or Vice chairman of the branch that the councilor represents, abranch councilor, who is unable to attend any council meeting. ,"y r[poN1'r-p"rron to be theAccredited Nominee of that Branch Councilor.6'1'2 The appointment under NR6.1.1 must be in writing singed by the branch councilor and thechairman or Vice chairman of the branch, as appl'icrur", uno ,r.t-u" pr"J"nt"o to the firstcouncil meeting attended by the Accredited Nominee.
6 1 3 

5ili[i,l;'31':lj'JlffSporntment 
the Accredited Nominee has the rio$p affisoagns or the

6.'14 ro ti:g,j:lj:r appointment as an Accredited Nominee, the person ,r", bJt(fr;?.iiu,fi0",. o,. rn
%;Ya__.

6.2 Expenses of Meetings qfi=.f,_Ao.62.1 
]:,"_:i:: "ll::::_ff"^?:::l:,i:l T9 olh"r. expenses.reasonabry ,"",,ffij##'#ed by a
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management committee in attending a meeting of council or management committee must be
paid or reimbursed from National Funds.

6.2.2 No Councilor may be paid any fee for acting as a councilor or National Office Bearer.

6.3 Quorum
6.3.1 The quorum for a Management Committee meeting is present if at least 4 Management

Committee members are present.
6.3.2 No item of business may be dealt with at a Management Committee meeting unless a

quorum is present during the time the meeting is considering the item,6.3.3 lf a quorum is not present within half an hour after the time set for the start of the meeting,
the meeting must be adjourned for 2 hours and if a quorum is not present within half an
hour after the adjourned time the meeting lapses

6.3.4 For the purposes of NR6.3 'present" means present in person or by suitable means of
simultaneous communication.

6.4 Management Committee Meetings
6.4.1 Management Committee may conduct its business by:
a) holding a meeting, in person or using suitable means of simultaneous communication, or both, as

convened by the President, or
b) any other method permitted by the National Regulations.

6.4.2 At meetings of Management Committee:
a) the President, or if the President is absent, a vice-president, elected

Committee members present, must chair the meeting, or
b) if the President and the Vice-Presidents are absent, the Management

present must elect one of their number to chair the meeting.

6.5 Voting at Management Committee Meetings
' 6.5.1 On all questions, each Management Committee member has 

- 
vote.

6.5.2 Unless the Rules or National Regulations, require othenryise, voting on Management Committee
business must be by simple majority and, if the votes are equal, the motion lapies.

6.6 Conduct of Management Committee Business
6.6.1 lnstead of convening a meeting of Management Committee, the President may send to

Management Committee members questions to be voted on without a meeting.
6.6.2 Management Committee member may vote by sending a reply to the President or the Junior

Executive Officer.
6.6.3 Questions and ieplies may be oral or written and may be sent by:

a post, or
b any mode of document delivery, or
c electronic transmission

6.6.4 A Management Committee member whose reply ls not received by the president or the
Executive Officer within 14 days after the date of distribution of the questions is taken to have
voted in the negative.

6.6.5 lt required by the President, or if required by a majority of Management Committee members,
questions may be put to Council between Council meetings by the President sending the
questions to each Councilor.

6.6.6 Councilors may vote by sending a reply to the President or the Executive Officer.
6.6.7 NR6.6.3 applies to the sending of questions to Councilors and Councilors sending replies to the

President or the Junior Executive Officer,
6'6.8 A Councilor whose reply is not received by the President or the Junior Executive Officer within

14 days after the date of distribution of the questions is taken to have voted iii the negative.
6.6.9 Resolutions made by Council or Management Committee in the manner provided for in NR6.6

are as valid and effective as if passed at a meeting 
a /.f,> €

6.7 Executive officer S l+i'"fr\ I
The Executive Officer is responsible for: -+ 

\-Vr7i ta) making and keeping minutes of all meetings of Council and Manag"re8ffi,iNtee and all
general meetings Of the Society;

by the Management

Committee members

madeb) making and keeping proper records of resolutions of Council and Ma
under NR6.6;

c) forwarding all notices required by the Act, the Rules and the National )/2o r\e
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d) in absence of Executive Officer. Secretary General will be responsible to perform the

responsibilities of the Executive Officer

1. Branches and Overseas
7.1 The Branches of the Society are:

7.2 Each new Branch on establishment and each existing Branch, within 9 months after
commencement of the Rules must adopt Branch regulations, which must be:

a) Substantially in the form of the most recent model branch regulations published by Council,
and

b) Consistent with the Act and, the Objects, Rules and National Regulations, and c Approved by
Council prior to adoption.

7.3 Branch Regulations may only altered by Branch members in general meeting by an affirmative
vote by a 2i3 majority and if:
a) They are consistent with the Act and Regulations, the objects, rules and national

regulations, and
b) Approved by council prior to adoption.

7.4 Written notice of any alteration to Branch Regulations must be sent to each Branch member the
President and the Executive Officer at least 4 weeks before the date of the meeting at which the
proposed alteration is to be dealt with

7.5 Regulations for Overseas Group may only be mad - on altered by Management Committee and
if:
a They are consistent with Act, the Objects, Rules and National Regulations, and
b) Approved by Council prior to adoption.

8. Branch Executive Committees
8.1 Functions

Subject to the Act, the Regulations, the Objects, the rules and the National Regulations, Each Branch
Executive Committee.

a) Controls and manages its branch, and
b) May exercise only the functions delegated to it by Council.

8.2 Constitution
8.2.1 The Branch Executive Committee must consist of the Branch Office Bearers and at least

five ordinary committee members.
8.2.2 No Branch Executive Committee member may be paid any fee for acting as such.

8.3 Branch Office Bearers
8.3.1 the office bearers of a branch are:

a) Chairman
b) Vice Chairman,
c) lmmediate Past Chairman
d) Branch Honorary Secretary,
e) Branch Honorary Treasurer,
f) Additional office bearers, if any, under the branch regulations.

8.4 Election of Branch Executive Committee Members
8.4.1 Subject to NR8.4.2 the term and manner of election of Branch Executive Committee

members is as set out in the Branch Regulations of each branch.
8.4.2 The term for any Branch Executive Committee member must be either one or two years and

at least one half of the branch executive committee must be elected each year.

8.5. Grounds for a Branch Executive Committee Members Office Becoming Vacant

a.
b.

8.5.1 The position of a branch executive committee member will begpmerRs€rnt i{ the branch
executive committee member. S 1',t#*$rf\ Sa) dies, or %. Yi,r.,.llri . 

o

b) suffers from mental or physlcal incapacity, or ^o^\--:l,u\*c) ceases to be a member, or '(r^di*l 6"
d) is disqualified from office under either subsection 63(1) or su
e) fails to attend 3 consecutive Branch Executive Committee

by the Branch Executive Committee, or 
@6.,A0 N
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in the case of Branch office Bearer, after 30 days notice of-the.proposed resolution has

been given to the eranJ-omce Bearer is votei out of office by the Branch Executive

Co*rltt"" on an affirmative vote, by a2l3 majority' or

i""ig""-i" *iiting to tne Cnairman of tne Branch or Branch honorary secretary'

8.6 Casual Vacancies of Branch Executive Committee

8.6.1 if the position of Branch office Bearer becomes vacant' the Branch Executive committee

must aPPoint a rePlacement'

8.6.2 lf the position of an ordinary committee member becomes vacant' the Branch Executive

Committee may appoint a replacement'

8.6.3 Any person appointed pur"uuni to ruR8.6 holds then position until the end of the current

term of that Position'

8.7 Quorum for Branch Executive Gommittee Meeting'

8.7.1 The quorum for a Branch Executive committee meeting is present only if the requirements

of its branch regulations are met'
g.7.2 No item*J[uili"=, may be oeatt witn at a branch executive committee meeting if a quorum

isnotpresentduringthetimethatthemeetingconsideringtheitem.

8.8 Branch Executive Committee Meetings' '

8.8..1 The Branch Executive Commlttee must meet as set out in its Branch Regulations'

8.9 Voting at Branch Executive Committee Meetings'

u'n't 

") 3lfl"mT?xecutive committee member who is hot emplovee of the societv, has 1 vote'

and
.b)noBranchExecutiveCommitteememberwhoisanemployeeoftheSociety,mayvote.
g.g.2 Unless the Rules, National ri"grrrti"."or Branch,Regulaiions require otherwise, voting on

Branch Executive CommitteJ"nu"ini"t must be by iimple majority and' if the votes are

equal. the motion will laPse'

8.10 Annual RePort
8.10.1 Each Branch Executive Committee is responsible for:

a) preparing an annual report'anoui the affairs of its branch' including the audited annual

statementofaccountsofthebranchintheformrequiredbycouncil;and.
b) appointing an auditor to 

"*ri-,'.,in" 
and report on in" annlal statement of accounts of the

c) :t"1?ilr'ifut a reasonabre number:j ::^f:: of the branch annuar report are available ror

perusalbymembersatthemeetingVenueimmediatelybeforeandduringtheannual
general meeting of ihe branch; and

d) fonruarding a copy of tne brJncfanrurt report to the Junior Executive officer by 7 February

e) i3ii,lr"i{;?"i-.'uar senerar meetins of the branch by the dare nominated, bv council' and

0 forwarding a copy of thetranth ainual report as aiopted by the annual general meeting of

thebranchtotheJuniorg*""rtiu"Om""'withinTdaysafteitheannualgeneralmeeting'

8.11 Delegation of Functions A Branch Executive Committee

S.ll.lABranchExecutiveCommitteemayestablish:
a) chaPter, or
b) sub-committees, or

:l iJ:";lr"rrTl;L:T":"""i"::?Jli *itn the objects, rures, nationar regurations and branch

regutations *r,i"r, iinli"i-"i ,"rt"r.^oi'r"*bers and non members that the branch

Eiecutive Committee invites to participate

s)

functions.
8.11.3

8.11.4

C"r""il or the Branch Executive Committee maV at,1l1 discre

JJ"guiio" of functions bv that branch "*::'ti'-"^:3]Tll".:-- #;;i-;;pier, suo-committee or branch. special interest

delegated function, must conform to the Rules' National Rep

or change anY
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9.5.5 Each slc must appoint an auditor. The slc auditor must not be a member of the SIG' At least

once each year the auditor must examine the accounts of the SIC and must report on the annual

balancesheetandrevenueaccountoftheSlCtotheSociety.
9.5.6 The tinanciai v"r1 of each SIC must be the year ending on 31 December' unless otherwise

determined bY council'

9.6 Administration, of SIG
9.6.1 Membership: The national secretary of each. -slc 

is responsible for ensuring that the

membership'list of the SIG is kept up io oate and that an annual report on the activities of the

SIG is prepared and submitted to couhcil'
g.6.2 Reporting to council: The national chairman of each slc must report at least twice yearly to

council, directly or through a nominated director'

9.6.3 Public Activities:
a) No SIC may sponsor exhibitions or enter into an contracts Without the approval of council'

b) Any SIG may but only with the approval of councilor at councils request, make public

submissionsorrepresentationsgovernmentorotherpublicorganizations.

10. Funds and ProPertY of SocietY
'10.1 National Funds and National Property

l0.l.lCouncilcontrolsandmanagesNationalfindswhichinclude.
a) g," crpitrtion 

"orpon"nt 
iaiO or payable by members as part of their annual membership

fees, whether those membership feei are piiO ot payable to-Council or.to a Branch; and

b)membershipfeespaidorpayabiebymembersofoverseasGroup;and
c)entrancefeeseaiooymembersofOverseasGrouponadmission;and
d) the proceeds of the iale of publications produced or underwritten arid by Council: and

e) the proceeds of conferences, seminars, meeting and other activities wholly underwritten by

Council; and

0 ;;rr; as-agreeo with a Branch or Branches of the proceeds of conferences, semrnars,

meetings an;"other activitie" ioinilv organized and/or jointly underwritten by the council and

Branch or Branches; and
g)anyfeewhichCouncilmayrequireanewBranchlop,yuponadmission;thefeemustbe

calculated as the total of the capitation fees that the members of the new Branch would

nru" o""n iequtreo to pay tnlv nben members of the society at the beginning of the year in

Which the new Branch is aOmitted, but Council may, at its discretion, waive any part, or all'

of the fee; and
h) Proceeds dqrived from invest

10.2.3 Authorization by a simple majority of branch members of the relevant branch and consent of

council is required for any 
"'*p"noitur" 

by the branch executive committee of that branch

which would or might 1"r"onlLty be expected. to result in the total expenditure. by that

branch for the then current frnancLt year exceeding its income for.the same period by more

than the balance sheet value of the net assets under the control of the branch executive

committee at the end of the provisos financial year

10.2.4 rn ,""p."i J"r"r, urun"n, the branch honorary treasurer of that branch is responsible for:

a) receiving amounts forming part or all of branch funds; and

b) prylng'o-i ;ri ,mounts on 6ehalf of the branch as approved by the relevant branch executive

committee, and
c) keeping proper records of those receipts and payments; and

d)preparingtlteannualaccountsofthebranchintheformrequiredbycouncil.

Branch Property of a Branch includes all interests ln property:$

acquired by expenditure of branch funds, or q
donated specifically to a branch, or 

!,

in relation to which, there is a current delegation of control and

executive committee bY council'

10.2.5
a)
b)
c)
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to the branch


